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Open Enrollment
• 2007 Open Enrollment will be conducted on the 

Web.

• Paper Health Insurance Applications will be sent 
back to the Insurance Coordinator. The 
exception is LRS & JRS. 

• The Web will be open to Insurance Coordinators 
an additional 2 weeks after Open Enrollment for 
keying of paper Health Insurance Applications. 



Open Enrollment
• Passwords will be mailed to the employee’s 

homes. 
• Web Enrollment Directions are in the 2007 

Health Insurance Handbook. They are also 
online. As the Web Enrollment System 
changes, the online directions will be 
updated. 

• Additional information in the web handout. 
Please review it. 



Open Enrollment

NOT ELIGIBLE FOR WEB ENROLLMENT:
KRS/KTRS retirees
LRS & JRS retirees
Any active employee who is also a KRS or  
KTRS retiree (must fill out a paper Health 
Insurance Application with active company)
Anyone who cross-references with a 
KRS/KTRS retiree. 



During the Plan Year

• Employees may submit paper Health 
Insurance Applications OR enroll online! 

• Employees may also update their 
addresses online! 

• Insurance Coordinators have more 
functionality now: 
– Add new employees
– Terminate employees
– Update employee addresses



During the Plan Year

Insurance Coordinator:
Enters Employee Shell

New Employee: 
Reads Handbook
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The new “fast” way…



During the Plan Year

The old “long” way…
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